
ACKNOWLEDGMENT OF EMPLOYEE HANDBOOK 

 

 

 

Name of Employee:              

 

Department:                                                                       

 

 

I hereby acknowledge that I have been made aware that the City of Youngstown 

has an Employee Handbook and that a copy of the Handbook, in electronic and/or paper 

form, has been made available to me for review. I hereby acknowledge that I understand 

that it is my responsibility to read the Handbook and familiarize myself with the policies 

contained therein.  I agree to comply with all of the policies and procedures applicable to 

my position. Questions about the Handbook may be directed to my Department Head, 

Human Resource Supervisor, the Law Department, and/or Union representative as 

appropriate. 

 

I further understand that this Employee Handbook is not an employment contract 

and that changes may occur to the Handbook.  I agree to comply with the policies 

contained in the Handbook as well as any updates or changes to the policies and 

procedures contained in the Handbook. 

 

 

 

                

Date       Signature of Employee 

 

 

               

Date       Signature of Witness 

 

 

 

THIS FORM MUST BE COMPLETED AND SIGNED AT THE TIME OF THE 

ISSUANCE/ACCESSABILITY OF THE EMPLOYEE HANDBOOK.  A COPY OF 

THIS ACKNOWLEDGMENT IS TO BE PLACED IN EACH EMPLOYEE'S 

PERSONNEL FILE. 


